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‘User Creation and Mapping Procedure in College Level’



User creation by DDO (Principal/HOI login creation) 

Beneficiary-Operator mapping from Principal/HOI 
login

User creation by Principal/HOI (Operator/Verifying 
Authority login creation in College Level)



User creation by DDO (Principal/HOI login creation) 

User updating by DDO (Principal/HOI details update) 

and

Contents



Click here for DDO 
Login



Enter Your 
User ID

Enter Your 
Password and 
Calculate the 

Sum



Click here on ‘Grant-
In-Aid College’



Click here on 
‘User Administration’



Fill the required 
Data

Click on ‘Save’



Click on ‘OK’ 
(ID Created Successfully)



Click on ‘Update’ 
to update user 

details



Update the 
required Data

Click on 
‘Update’



Click on ‘OK’ 
(Principal details updated 

Successfully)

Contents



User creation by Principal/HOI (Operator/Verifying 
Authority login creation in College Level)

User updating by Principal/HOI (Operator/Verifying 
Authority) 

and

Contents



Click here for 
Recommending 
Authority Login
(Principal/HOI)



Click here to Create 
Operator/ Verifying 

Authority



Fill the 
required Data



Click on ‘Save’



Click on ‘OK’ 
(ID Created Successfully)



Click here to 
Update user 

details



2. Click on 
‘Update’

1. Update the 
required Data



Click on ‘OK’ 
(Updated Successfully)

Contents



Beneficiary-Operator mapping by Principal/HOI

Contents



Click here to Map 
HRMS ID



Select Operator 
Name



Select 
Applicant ID to 
this Operator



Click on ‘Yes’ 
to Map these 

HRMS ID to the 
Selected 
Operator



Click on ‘OK’
(Operator successfully 

Mapped) 

Contents



Thank You…


